Instructions for First Day Kit Customization

Throughout the text you will find instructions in brackets and grey type. These instructions will prompt you to insert appropriate information.  The brackets and grey type are a guide for you and should be deleted before distributing the first day kit to a new bibliographer.

Materials to be generated or added for first day kit:

1. Fund Reports

a. Serials fund report

b. Monograph fund report

c. A&S new faculty fund list

d. Gift Funds

2. Subscriptions (Lists)
a. Serials subscriptions

b. Monographic Serials subscriptions

3. Passwords

a. Millennium password

b. Collection Manager password

4. Departmental details
5. BAC representative name
6. Collection Manager Cheat Sheet
