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Collection Development Policy
	Collection Development Policy http://ucblibraries.colorado.edu/collectiondevelopment/III_policies.htm
Subject Specific Collection Development Policy  http://ucblibraries.colorado.edu/collectiondevelopment/III_policies.htm#subjects



Allocation Reports
These reports give details on current serials and monographic funds.  If you are responsible for Arts & Sciences new faculty start-up funds or gift funds, those reports are also attached.

[Attach appropriate monographic and serials reports.]
· Basic print out from Millennium

· Serials and monograph  fund reports 
· A&S new faculty fund list 
[Head of Acquisitions’ annual list or latest update]

· Gift Funds 
[contact Gifts Librarian]
Millennium 

Innovative Interfaces Millennium is the Libraries’ integrated automated library system.  With Millennium you may access details about the collection and your fund(s).  There are numerous modules in Millennium including circulation, serials, acquisitions, cataloging, electronic resource management, web opac, reports, and administration.  Bibliographers mainly use the acquisitions module for numerous tasks such as: fund tracking, list making, order tracing, and collection analysis.
[Supervisor or the Collection Development contact the Systems department to gain new bibliographer’s Millennium logins and passwords]
Your User Passwords Details:

	Login1
	
	Password1                                                           
	

	Login2
	
	Password2
	


You may access Millennium from your desktop icon  [image: image1.png]o |

Innovative
ilennium



 or via the online catalog http://libraries.colorado.edu/manage.

You will receive further training on Millennium functions during your training meetings.  You may also refer to documentation provided by the Systems Department on their web site: http://ucblibraries.colorado.edu/systems/chinook.htm.
List of Serial Subscriptions

This list was generated from Millennium details all of the serial subscriptions covered by your fund.  

See Bibliographers’ Manual Appendix: ‘Reference Sheet for order and item records’: http://ucblibraries.colorado.edu/collectiondevelopment/bmanual2/Order_records.pdf .
Search Strategy



Type 

Field

Condition 
Value A



Order

Fund

equal to
[fund abbrev.]

AND
Order

Status

equal to 
f

 [image: image2.png]Boolean Search

Review Fiie Name: [Errty
Store Record Type: | BBLIOGRAPHC b

fotoooon0s

Contion

Operstor
eaalto

£l

ORDER FUND equelta

wasi AND ORDER STATUS equelta Graup

Ungroup
Insert Line
ppend Line
Detete

Clear A1





List of Monographic Series

This list was generated from Millennium.  The list details all of the monographic series on standing order for your fund.  

Search
 Strategy

Type 

Field

Condition 
Value A


Order

Fund

equal to
[fund abbrev.]

AND
Order

Type

equal to 
f

AND (
Order

Status

equal to
o

OR 
Order

Status

equal to 
q

Or
Order

Code3

equal to
q)
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Approval Plan and Collection Manager

[Supervisor or Acquisitions supply a login for Collection Manager and relevant CM help documentation, http://cm.blackwell.com/helpdocs/cmcd.pdf].

	Login
	

	Password


	


Collection Manager will allow you to review, search, select and order materials through Blackwell, the Libraries’ main English-language book vendor.  You may also view and update your approval profile.  You will receive training on using the system, but in the meantime, please refer to the Collection Manager help documents referenced below.
Blackwell Contact Details:

Kim Anderson   

Anthony Mavricos

Blackwell's Book Services
6024 S.W Jean Road, Building G
Lake Oswego, OR 97035
800-547-6426
cm@blackwell.com





Collection Manager Help Documentation

For details and help documentation refer to Collection Manager’s online help index:

http://cm.blackwell.com/helpdocs/cmhelp.html
Refer to the following reference sheet in pdf format for tips and tricks:

http://cm.blackwell.com/helpdocs/cmcd.pdf
Virtual Approval Plan

A number of documents outlining the various processes involved in the Virtual Approval Plan are available at:

http://ucblibraries.colorado.edu/collectiondevelopment/Virtual%20Approval%20Plan.htm
Liaison Duties ~ Academic Department Details

Below are basic details for your academic department.
[Refer to Collection Development website for Subject Collection Development Policy and Comparative Academic Department Data document]

	Department/ Program/ School
	

	Degrees Granted
	[Refer to Subject Collection Development Policy]

	Department Focus 
	[Refer to Subject Collection Development Policy]

	Related Programs
	[Refer to Subject Collection Development Policy]

	Website
	

	Chair/ Director
	

	Office Manager
	

	Library Liaison/ Committee
	

	Number of Students
	[Refer to Comparative Academic Department Data document]

	Number of Faculty
	[Refer to Comparative Academic Department Data document]


Organizational Contacts 
Please refer to the collection development website for current contacts.
http://ucblibraries.colorado.edu/collectiondevelopment/organizational_details.htm
Libraries Departments

· Collection Development 

· Acquisitions

· Cataloging and Metadata Services

Bibliographers 


· Other Bibliographers by Subject
Bibliographers’ Advisory Committee


	Bibliographers’ Budget Advisory Committee 

The Bibliographers’ Budget Advisory Committee (BAC) is a standing committee which exists to help and advise the Faculty Director, Collection Development. The Committee members are appointed by the Faculty Director and consist of a representative from each of the following groups of bibliographers: Sciences, Humanities, Social Sciences, and Interdisciplinary. The Faculty Director, Collection Development and the Faculty Director for Acquisitions are standing members of the Committee. The Committee meets as needed to consider budget matters as well as any other bibliographic issues.


	BAC Members:

Paul Moeller (Humanities)

Gene Hayworth (Social Sciences)

Katie Lage (Interdisciplinary)

Jack Maness (Sciences)

	Your Representative:
	[fill in]




Roles and Responsibilities: Collection Development and Acquisitions
Collection Development
· Collection development policies, initiatives, strategic plans, visions

· Responsibility for final approvals/decisions on selection and addition of materials in all formats to the Libraries’collection

· Assigns bibliographer duties as appropriate and supports bibliographers’ activities through training, consulting, meetings, etc.

· Materials budget decisions, including annual budget, fund allocations, serials cancellations, replacements, withdrawals

· Oversight of approval plans and funds

· Arts & Sciences Faculty Start-up Funds oversight

· Collection management, including transfers to and recalls from Pascal

· Collection assessment and analysis

· Consortia participation and negotiation related to joint purchases, projects

· License review prior to final legal review

· Electronic resources management, with E-Resources Librarian, including evaluation and use of licensed digital content and oversight for ERM and WebBridge

Acquisitions

· Ordering, receiving and paying for materials

· Fund tracking and managing, based on budget decisions of Collection Development

· Approval plan procedures

· Communication with bibliographers regarding problems or questions about orders requested or already placed

· Tracking and managing of A&S Faculty Start-up Funds

· Balances materials budget accounts and transfers funds per collection development

· Manages and reconciles Chinook accounts to PeopleSoft accounts

· Oversight for compliance with university and state audit and accounting rules

· E-resources acquisitions support—setting up trials, ERM records, price quotes, resolves access problems, facilitates license review, and related activities

Consortia 

Colorado Alliance of Research Libraries
http://www.coalliance.org/ 
The Colorado Alliance of Research Libraries, commonly referred to as "the Alliance", is a consortium of ten institutions representing twelve major libraries located in Colorado and Wyoming. Founded in 1974 to consider ways of sharing resources, the consortium continues working toward that objective. The driving force is cooperation, the sharing of purchasing power, material and ideas. 

The Alliance seeks to obtain, operate and if necessary, develop the best products and services for its members at the best terms, conditions and prices. Group purchasing remains a principal Alliance function. However over the years, to meet specific unmet needs, the Alliance has developed a variety of products such as the CARL system, Uncover, Prospector and Goldrush. These products have proven of value to Alliance members and non-members alike. – Alliance web site
Greater Western Library Alliance 

http://www.gwla.org/
Bibliographic Center for Research

http://www.bcr.org/
Colorado Library Consortium

http://www.clicweb.org/
Bibliography of Tools

Online Bibliographers Manual

http://ucblibraries.colorado.edu/collectiondevelopment/bmanual2/index.htm
· Toolkit 
· Appendix: Please refer to the appendix for updated forms and policies http://ucblibraries.colorado.edu/collectiondevelopment/bmanual2/V_appendix.htm
· Usage Statistics for Online Journals and Databases   http://ucblibraries.colorado.edu/reference/refinfo/refstats/usage.html 

Online Selection Sources

· Books in Print Includes bibliographic information on over 5 million in-print, out-of-print, and forthcoming book, audio, and video titles; also includes 700,000+ reviews of titles by over 200,000 publishers http://www.booksinprint.com/bip/
· Book Review Digest Includes reviews of fiction and non-fiction, with some full text and excerpts of reviews included. 1.3 million+ reviews available.                                http://vnweb.hwwilsonweb.com/
· Choice Reviews “The premier source for reviews of academic books, electronic media, and Internet resources of interest to those in higher education.” http://www.cro2.org/default.aspx
· Journals via Chinook
· Booklist
· Kirkus Reviews
· Publisher’s Weekly 

Other Website Sources

· AcqWeb                                                                                          http://www.acqweb.org/
· Electronic Collections Development   http://www.library.yale.edu/~okerson/ecd.html
· Internet Library for Librarians- Acquisitions, Serials and Collection Development  http://www.itcompany.com/inforetriever/acqsercd.htm
Campus Links
· Office of Planning, Budget, and Analysis   http://www.colorado.edu/pba/
Bibliography of Suggested Readings

· Go to Refworks website: http://refworks.com/
Login: coldev
Password: coldev2
